Showcase Hotel Booking Request Form

Please complete each entry of the Booking Request Form and email to Jill at j_hare@sbcglobal.net ASAP.

You can also fax it back at 847-620-0792.

You will be placed at the showcase host hotel.  Once that hotel is sold out, you will be placed at the next closest hotel contracted by the showcase organizers.

Travel Manager will forward the request to the hotel and a contract will come directly to you from the hotel.  If you have any questions or changes to arrival dates, please make them directly with the hotel, sign the contract and send it back to the hotel.  The terms of the contract cannot be changed once the contract is sent to you.  You can deal directly with the hotel from that point forward.  Please note the cut off date to have your room list in to the hotel.  The hotel will expect a room list with individual credit cards unless another arrangement is made directly with the hotel.

If you have any questions, please email Jill Hare.
Organization:   
_______________________________________________________________________________
   

Level:  


_______________________________________________________________________________

Contact Name:  

_______________________________________________________________________________

Contact Address: 
_______________________________________________________________________________

Contact Email: 

_______________________________________________________________________________

Contact  Phone:  
_______________________________________________________________________________  

Arrival Date:    

_______________________________________________________________________________
Departure date:  
_______________________________________________________________________________ 
   

Total # of Rooms Required:  
_______________________________________________________________________________

How many kings non smoking________   How many doubles non smoking____________
If only kings with pullouts are available, can you use them?      Y          N
